






















ARTICLE XXI - LEAVE OF ABSENCE WITHOUT PAY 
21.01 Upon approval of the employee's supervisor, an employee may be granted leave of 

absence without pay in cases of emergency or where such absence would not be contrary 
to the best interest of the District, for a period not to exceed thirty (30) days. 

21.02 Leave of absence is unpaid leave and not approved for an employee to seek gainful 
employment. 

21.03 Leave of absence without pay may be granted after all paid leave available has been used. 

ARTICLE XXII - HEALTH INSURANCE 
22.01 The District shall contract with a provider(s) for medical and dental benefits for the 

purpose of providing employees and their eligible dependents with insurance benefits. 
The District agrees to contribute 80% of the average of Region 2 (or any subsequent 
region designated by CalPERS as the region in which the District is located) Cal PERS HMO 
medical plans and 100% of an HMO dental plan(s) offered (at the family rate), per month 
toward medical and dental insurance; this is defined as a District Contribution. This 
calculated dollar amount shall be inclusive of any mandatory contributions that may be 
required by the provider. However, if the monthly premiums for medical and dental 
insurance exceed 80% of the average HMO medical/dental plans offered per month, the 
affected employee will be responsible for the difference. 

22.02 Any unused premium amount from the District Contribution may be used for 
medical/dental expenses as defined by Internal Revenue Code section 213(d) and 
described in IRS Publication 502 (Medical and Dental Expenses) for a maximum period of 
12 months. These funds will be in the Active Health Reimbursement Arrangement (AHRA). 
After the 12-month period expires, 100% of any unused amount from the District 
Contribution (AHRA) shall be transferred to the employee's Funded Health 
Reimbursement Arrangement (FHRA). At the conclusion of December 3l5t, employees 
will have until January 31st to submit claims for reimbursement in the TASC (or similar) 
system for reimbursement of the previous calendar year. Anything submitted after 
January 31st for the previous calendar year will be declined. On February Pt, 100% of 
remaining funds in the Active Health Reimbursement Arrangement (AHRA) will then be 
transferred into the Funded Health Reimbursement Arrangement (FHRA). NOTE: If an 
employee separates from employment during the 12-month period, the unused amount 
from the District Contribution (AHRA) shall be forfeited after 30 days. The unused amount 
from the District Contribution (AHRA) cannot be cashed out. 

22.03 The District will strive to provide every eligible employee with options for group medical 
and dental insurance plans. If eligible dependents are enrolled in the group insurance, 
they must be enrolled in the same coverage as the employee. 
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22.04 Eligible full-time employees may elect to opt out of only the medical insurance (entire 
dental insurance premium to be paid by employee), if proof of alternative group health 
coverage that complies with the ACA's health care reform mandates can be provided to 
the District. If an eligible full-time employee opts out of medical insurance, the District 
shall provide a capped rate of $1,000 per month ($12,000 annually), minus monthly 
dental premium amount chosen by employee and required by contract. Any unused 
premium amounts shall be transferred to the employee's Active Health Reimbursement 
Arrangement (AHRA) to be utilized per the provisions in 18.02. 

22.05 District employees, upon retirement, at no additional cost to active employees or to the 
District, shall be allowed to remain on the group dental plan until age 65. The retiree will 
be required to have the same plan as active employees. The retiree will be responsible 
for payment ofthe entire premium and a two percent (2%) administrative cost. 

ARTICLE XXIII-FUNDED HEALTH REIMBURSEMENT ARRANGEMENT (FHRA) 
23.01 All Employees covered by this agreement shall be required to participate in a District 

administered Funded Health Reimbursement Arrangement (FHRA). The following terms 
apply: 
a. A monetary contribution will be made by the District in the amount of $100 per 

employee per month. 
b. If the employee has 480 hours of unused sick leave, at the end of each calendar year 

50 percent of the unused sick leave, (96 minus sick leave used) will be contributed to 
the FHRA at the hourly rate. 

ARTICLE XIV - LIFE INSURANCE 
24.01 The District shall provide a $25,000 life insurance policy for the employee and $1,000 life 

insurance policy for employee's dependents. The policy shall include accidental death 
and dismemberment coverage. 

ARTICLE XXV- LONG-TERM DISABILITY INSURANCE 
25.01 The District shall provide a Long-Term Disability plan for the employee. 

ARTICLE XXVI - UNIFORMS 
26.01 District shall provide uniforms to employees for certain positions as identified by the Fire 

Chief. The District retains the right to monitor the condition of uniforms and the 
discretion to replace or not to replace worn and damaged clothing depending upon the 
reasonableness of the wear and/or damage. The District will provide other protective 
clothing and gear as required by law, commensurate with the duties to be performed. 

26.02 Positions required to wear a uniform will be provided a Uniform Allowance up to $600.00 
each fiscal year. The value of the uniform provided is reported to CalPERS as 
compensation subject to retirement contributions for employees in classic retirement 
tiers (excludes PEPRA). 
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ARTICLE XXVII - TUITION REIMBURSEMENT 
27.01 The Fire District may grant tuition reimbursement for community college or university 

level courses that provide professional development within and outside the employee's 
field of expertise. All training programs will be developed and pre-approved between the 
employee and their supervisor. All courses must be approved in advance and achieve a 
passing grade of "C" or better for reimbursement. Reimbursement for textbooks may be 
granted, however, they may become the property of the District, if the District pays for 
them. 

ARTICLE XXVIII - GRIEVANCES 
28.01 Defined: A grievance is defined as an alleged violation of the provisions of a MOU, which 

pertains to employment rights or working conditions not excepted by provisions of the 
management rights clause or reviewable under some other procedure, which adversely 
affects the grieving employee(s). Grievances shall not include matters outside the scope 
of representation, as defined in Government Code Section 3504. A grievance shall not 
include any claim regarding the initiation or renewal of a MOU, the resolution of a meet 
and confer impasse, or any other matter, which is outside the scope of representation as 
defined by California Government Code Section 3504. 

28.02 General Provisions 
a. All grievances shall be filed in writing within fifteen (15) calendar days of the date on 

which the employee knew or reasonably should have known of the alleged grievable 
incident. Any grievance not timely filed or appealed within specified time limits shall 
be null and void. 

b. A written statement of grievance shall identify the specific provision or provisions of 
this MOU alleged to have been violated. Also, a statement of grievance shall set forth 
the specific factual information, which gives rise to the filing of the grievance. 

c. Time limits provided for herein may be extended through mutual written consent of 
the parties. 

d. Except where grievances are resolved or ruled upon by the Board of Directors, all 
grievance resolutions involving the commitment of District funds shall be subject to 
the written approval of the Fire Chief. 

e. Parties to the grievance procedure shall be entitled to have a representative to act on 
their behalf at each step of the grievance procedure. 

28.03 Procedures 
a. The parties shall attempt to resolve all grievances on an informal basis between the 

employee and/or their designated representative and a supervisor in the employee's 
chain of command, up to and including the Fire Chief, within 15 calendar days of the 
occurrence-giving rise to the grievance. 

b. If the parties are unable to resolve the grievance on an informal basis, the grievant 
shall file the grievance in writing with their immediate supervisor within 15 calendar 
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days after last discussing the grievance with their immediate supervisor. The Fire 
Chief shall be served with a copy of the written grievance at the time such grievance 
is filed with the grievant's immediate supervisor. A grievance filed with the Chief shall 
be for informational purposes only; they shall not discuss it with the supervisor unless 
consulted by that person or with the grievant until and unless the grievant files it with 
the Chief. Only those issues unresolved by the supervisor shall be discussed with the 
employee at the Chief's level. 

c. If the grievance has not been settled within fifteen (15) calendar days of its filing with 
the grievant' s immediate supervisor, it shall then be submitted to the Fire Chief for 
resolution. If requested by either party, the Fire Chief and the grievant and/or their 
representative shall meet in an attempt to resolve the grievance. Within fifteen (15) 
calendar days of the filing of the grievance with the Fire Chief, the Fire Chief shall 
provide the grievant and/or their representative with a written statement regarding 
the grievance. 

d. If the grievant does not agree with the Fire Chief's proposed resolution of the 
grievance, they shall submit the written grievance to the Board of Directors for 
resolution and/or decision. The grievant' s appeal to the Board of Directors regarding 
the grievance must be filed with the Secretary, Board of Directors no later than fifteen 
{15) calendar days from the date on which the employee received the Fire Chief's 
written decision. All written materials and rationale, which are to be submitted by 
the grievant to the Board of Directors, shall be served upon the Fire Chief at the time 
the grievance is appealed to the Board of Directors. Both the grievant or their 
representative and the Fire Chief shall be given an opportunity to argue their positions 
on the grievance to the Board of Directors prior to its determination upon the merits 
of the grievance. The grievant, their representative, and the Fire Chief shall be 
notified in writing of the Board's decision on the grievance. 

e. If the grievance is not resolved to the employee's satisfaction and the employee 
wishes to appeal, the grievant may, within fifteen (15) calendar days from the 
response of the Board of Directors, request that the Fire Chief set up mediation. 

f. A State mediator shall mediate the dispute according to the normal rules governing 
mediation. 

ARTICLE XXIX- DISCHARGE OR OTHER DISCIPLINARY ACTION 
29.01 It is agreed that the District shall advise the employee of their right to representation and 

a written statement of the reason or reasons for any disciplinary action against him/her. 
All documentation upon which the charges are based shall be made available to the 
employee at the time such action is taken. 

29.02 It is agreed that all appeals relating to any disciplinary action shall be submitted in writing 
to the District in accordance with Article XXIX - GRIEVANCES, following a hearing before 
the Chief or their designated representative. 
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ARTICLE XXX - SEVERABILITV 
30.01 This MOU is subject to all current and future applicable Federal, State, and local laws. All 

ordinances, rules, regulations, and policies shall be subject to the appropriate revisions, 
amendments, and deletions necessary to conform to the purpose, intent, and application 
of the provision of this MOU. 

30.02 If any article or section of this MOU is in conflict or inconsistent with such applicable 
provisions of Federal, State, or local laws, the parties shall, where applicable, meet and 
confer or meet and consult for the purpose of arriving at a mutually agreeable 
replacement for such article or section. The validity of the remainder of this 
Memorandum shall not be affected thereby. 

ARTICLE XXXI - SENIORITY PROVISIONS 
31.01 Seniority Defined: 

a. District Seniority is defined as an employee's most recent period of unbroken, 
continuous service with the District. Employees shall not attain District seniority until 
the completion of the required probationary period, at which time District seniority 
shall relate back to the commencement of the most recent date of appointment. 

b. Classification Seniority is defined as the period of most recent continuous service in 
the employee's classification. Employees shall not attain classification seniority until 
completion of the probationary period in that classification, at which time 
classification seniority shall relate back to the most recent date of appointment to 
such classification. 

31.02 Seniority Credit: 
a. In computing seniority, credit shall be given for all classified service in the District 

except that a resignation or discharge shall be considered a break in service and 
seniority credit shall be given for any service rendered prior to that break, as provided 
below. 

b. Seniority Credit shall be allowed only for the following types of absence from a 
position in the classified service: 
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1. Absences during authorized vacation or authorized sick leave. 
2. Absence on leave for active service in the Armed Forces of the State of California 

or the United States of America. 
3. In the event that an employee does not complete the probationary period in their 

classification due to layoff, seniority shall be allowed for the new service 
classification upon completion of that probationary period. 

4. Absence on leave made necessary by injuries sustained in the line of duty. 
5. Absence made necessary by injuries sustained in the course of employment by the 

District. 
6. Absence on leave while on loan to another agency if, in the opinion of the Fire 

Chief, the District stands to benefit from employment or other activity. 
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31.03 Other Seniority Credit Provisions: 
a. If an employee is suspended through no fault of their own and is later re-employed, 

they shall not lose any seniority credit for any period of actual service; if, however, 
they has been separated from service by resignation or discharge for cause and is 
again employed, they shall not receive any seniority credit for service rendered prior 
to their separation from service. 

b. When two or more employees are appointed on the same date in the same 
classification, the order of precedence shall be determined by the order of the relative 
position of such employees on the eligibility list from which said employees were 
appointed. 

ARTICLE XXXII - REDUCTION IN FORCE 
32.01 Reduction in force shall be based on seniority unless the employee has received an 

unsatisfactory rating or below, least senior first. Should a reduction in force be necessary, 
the following will apply: 
a. When a position is to be eliminated, classification seniority may be used as the criteria' 

starting with the least senior employee in the position. 
b. When re-strengthening the District, all those affected by the reduction in force may 

be given the opportunity to move back into their former positions before any new 
personnel are hired or promoted. 

c. The time limit for rehire shall be 24 months from the date of lay-off for employees 
who have completed initial probation. Time limit for rehire shall be six (6) months for 
employees who have not completed initial probation. 

PASSED AND ADOPTED at a regular meeting of the Board of Directors of the Rancho Santa Fe 
Fire Protection District on December 13, 2023. 

TEAM MEMBERS 
RANCHO SANTA FE 
FIRE PROTECTION DISTRICT 

d~, t1 itJ cr&--
James H. Ashcraft, President 
Board of Directors 

Randall Malin, Member 
Board of Directors 
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TEAM MEMBERS 
RANCHO SANTA FE FPD 
EMPLOYEES ASSOCIATION 

Conor Lenehan, Deputy Fire Marshal 
RSFFPD Employees Association 

Bur n Havens, Accounting Specialist 
RSFFPD Employees Association 
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APPENDIXA1 
The following wage schedule becomes effective January 1, 2024. 

92,206 96,816 101,657 106,740 112,077 

7,684 8,068 8,471 8,895 9,340 

Semi-Monthly 3,842 4,034 4,236 4,447 4,670 

BASE Rate Hourly 44.330 46.546 48.873 51.317 53.883 

Fire Prevention Specialist II _ , Annual 102,987 108,136 113,543 119,220 125,181 

Monthly 8,582 9,011 9,462 9,935 10,432 

Semi-Monthly 4,291 4,506 4,731 4,967 5,216 

BASE Rate Hourly 49.513 51.988 54.588 57.317 60.183 

Community Risk Reduction Specialist Annual 79,053 83,006 87,156 91,514 96,090 

Monthly 6,588 6,917 7,263 7,626 8,007 

Semi-Monthly 3,294 3,459 3,632 3,813 4,004 

BASE Rate Hourly 38.006 39.907 41.902 43.997 46.197 

Deputy Fire Marshal , Annual 121,438 127,510 133,885 140,579 147,608 

Monthly 10,120 10,626 11,157 11,715 12,301 

Semi-Monthly 5,060 5,313 5,579 5,857 6,150 

BASE Rate Hourly 58.384 61.303 64.368 67.586 70.966 

Executive Assistant/Board Clerk j Annual 78,538 82,465 86,588 90,918 95,464 

Monthly 6,545 6,872 7,216 7,576 7,955 

Semi-Monthly 3,272 3,436 3,608 3,788 3,978 

BASE Rate Hourly 37.759 39.647 41.629 43.710 45.896 

PermitJechnician . Annual 66,638 69,970 73,468 77,142 80,999 

Monthly 5,553 5,831 6,122 6,428 6,750 

Semi-Monthly 2,m 2,915 3,061 3,214 3,375 

BASE Rate Hourly 32.037 33.639 35.321 37.087 38.942 

Human Resource Analyst - ~ Annual 86,694 91,028 95,580 100,359 105,377 

Monthly 7,224 7,586 7,965 8,363 8,781 

Semi-Monthly 3,612 3,793 3,982 4,182 4,391 

BASE Rate Hourly 41.680 43.764 45.952 48.249 50.662 

Aq:ounting Specialist II • - Annual 94,220 98,931 103,878 109,071 114,525 

Monthly 7,852 8,244 8,656 9,089 9,544 

Semi-Monthly 3,926 4,122 4,328 4,545 4,772 

BASE Rate Hourly 45.298 47.563 49.941 52.438 55.060 

Annual 85,461 89,734 94,220 98,931 103,878 

Monthly 7,122 7,478 7,852 8,244 8,656 

Semi-Monthly 3,561 3,739 3,926 4,122 4,328 

BASE Rate Hourly 41.087 43.141 45.298 47.563 49.941 

Accounting Technician , __ . ! Annual 75,420 79,191 83,150 87,308 91,673 

Monthly 6,285 6,599 6,929 7,276 7,639 

Semi-Monthly 3,142 3,300 3,465 3,638 3,820 

BASE Rate Houri 36.259 38.072 39.976 41.975 44.074 

* Wage schedule for demonstrative purposes only 
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APPENDIXA2 
The following wage schedule becomes effective January 1, 2025. 

Fire Prevention Specialist II . 

Community Risk Reduction Specialist 

Deputy Fire Marshal 

Executive Assistant/Board Clerk 

Permit Technician 

Human Resource Analyst 

Accounting Specialist II 

Acco!Jnting Specialist I _ 

Accounting Technician 

S~mi-M<:J!1!hly 
BASE Rate Hourly 

Annual 

.Monthly 

Semi-Monthly 

BASE Rate Hourly 

Annual 

Mon!hly 

Semi-Monthly 

BASE Rate Hourly 

Annual 

Monthly 

Semi-Monthly 

BASE Rate Hourly 

Annual 

M~nthly 

Semi-Monthly 

BASE Rate Hourly 

Annual 

Monthly 

Semi-Monthly 

BASE Rate Hourly 

Annual 

Monthly 

Semi-Monthly 

BASE Rate Hourly 

Annual 

Mont_hly 

Semi-Monthly 

; BASE Rate Hourly 

Annual 

Monthly 

Semi-Monthly 

. BASE Rate Hourly 

Annual 

Monthly 

Semi-Monthly 

BASE Rate Hourly 

* Wage schedule for demonstrative purposes only 

96,816 

8,068 

4,034 

46.546 

108,136 

9,011 

4,506 

51.988 

83,006 

6,917 

3,459 

39.907 

127,510 

10,626 

5,313 

61.303 

82,465 

6,872 
3,436 

39.647 

69,970 

5,831 

2,915 

33.639 

91,028 

7,586 

3,793 

43.764 

98,931 

8,244 

4,122 

47.563 

89,734 

7,478 

3,7_39 

43.141 

79,191 

6,599 

3,300 

38.072 
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101,657 

8,471 

4,23~ 
48.873 

113,543 

9,462 

4,731 

54.588 

87,156 

7,263 

3,632 

41.902 

133,885 

11,157 

5,579 

64.368 

86,588 

7,216 

3,~08 
41.629 

73,468 

6,122 

3,061 

35.321 

95,580 

7,965 

3,9~2 
45.952 

103,878 

8,656 

4,328 

49.941 

94,220 

7,8?2 
3,926 

45.298 

83,150 

6,929 

3,465 

39.976 

1~6,~4Q 112,077 117,680 

8,895 9,340 9,807 

~,¥? 4,670 4,99.3 
51.317 53.883 56.577 

119,220 125,181 131,440 

9,935 10,432 10,953 
4,967 5,216 5,477 

57.317 60.183 63.192 

91,514 96,090 100,894 

7,626 8,007 ?,408 
3,813 4,004 4,204 

43.997 46.197 48.507 

140,579 147,608 154,989 

11,71:? 12,301 g916 
5,857 6,150 6,458 

67.586 70.966 74.514 

90,918 95,464 100,237 

7,576 7,~5 8,35~ 
3,788 3,978 4,177 

43.710 45.896 48.191 

77,142 80,999 85,049 

6,428 6,750 7,087 
3,214 3,375 3,544 

37.087 38.942 40.889 

lClp,~~~ 105,377 110,645 

8,3~3 8,781 9,220 
4,18_2 4,~91 4,610 

48.249 50.662 53.195 

109,071 114,525 120,251 

9,0~~ 9,544 10,021 
4,545 4,772 5,010 

52.438 55.060 57.813 

98,931 103,878 109,072 

8,244 8,656 9,089 

.. 4,~2 4,i28 4,545 
47.563 49.941 52.438 

87,308 91,673 96,257 

7,276 7,639 8,021 
3,638 3,820 4,011 

41.975 44.074 46.277 
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APPENDIXA3 
The following wage schedule becomes effective January 1, 2026. 

Position Step A Step B Step C Step D . . Step E 

Fire Prevention Specialist 101,657 106,740 112,077 117,680 123,564 

8,471 8,895 9,340 9,807 10,297 

Semi-Monthly 4,236 4,447 4,670 4,903 5,149 

BASE Rate Hourly 48.873 51.317 53.883 56.577 59.406 

Fire Prevention Specialist II . __ Annual 113,543 119,220 125,181 131,440 138,012 

Monthly 9,462 9,935 10,432 10,953 11,501 

Semi-Monthly 4,731 4,967 5,216 5,477 5,750 
BASE Rate Hourly 54.588 57.317 60.183 63.192 66.352 

Community Risk Reduction Specialist Annual 87,156 91,514 96,090 100,894 105,939 

Monthly 7,263 7,626 8,007 8,408 8,828 
Semi-Monthly 3,632 3,813 4,004 4,204 4,414 
BASE Rate Hourly 41.902 43.997 46.197 48.507 50.932 

Deputy Fire Marshal Annual 133,885 140,579 147,608 154,989 162,738 

Monthly 11,157 11,715 12,301 12,916 13,562 

Semi-Monthly 5,579 5,857 6,150 6,458 6,781 

BASE Rate Hourly 64.368 67.586 70.966 74.514 78.240 

Executive Assistant/Board Clerk Annual 86,588 90,918 95,464 100,237 105,249 

Monthly 7,216 7,576 7,955 8,353 8,771 
Semi-Monthly 3,608 3,788 3,978 4,177 4,385 

BASE Rate Hourly 41.629 43.710 45.896 48.191 50.600 
--

PermitTechnician _ Annual 73,468 77,142 80,999 85,049 89,301 

Monthly 6,122 6,428 6,750 7,087 7,442 
Semi-Monthly 3,061 3,214 3,375 3,544 3,721 

BASE Rate Hourly 35.321 37.087 38.942 40.889 42.933 

Hliman Resource Analyst Annual 95,580 100,359 105,377 110,645 116,178 

Monthly 7,965 8,363 8,781 9,220 9,681 
Semi-Monthly 3,982 4,182 4,391 4,610 4,841 
BASE Rate Hourly 45.952 48.249 50.662 53.195 55.855 

Accounting Specialist II ~ _ I Annual 103,878 109,071 114,525 120,251 126,264 

Monthly 8,656 9,089 9,544 10,021 10,522 

Semi-Monthly 4,328 4,545 4,772 5,010 5,261 
BASE Rate Hourly 49.941 52.438 55.060 57.813 60.704 

Annual 94,220 98,931 103,878 109,072 114,525 

Monthly 7,852 8,244 8,656 9,089 9,544 

Semi-Monthly 3,926 4,122 4,328 4,545 4,772 
BASE Rate Hourly 45.298 47.563 49.941 52.438 55.060 

Acco_untingTechnician -. . I Annual 83,150 87,308 91,673 96,257 101,070 

Monthly 6,929 7,276 7,639 8,021 8,422 
Semi-Monthly 3,465 3,638 3,820 4,011 4,211 
BASE Rate Hourly 39.976 41.975 44.074 46.277 48.591 

* Wage schedule for demonstrative purposes only 
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APPENDIXB 

Fire Investigator Standby Duty 

Purpose 

The scope of this policy is to establish a dependable means of assuring an Incident Commander 
(IC) that a Fire District Fire Investigator is available to respond to conduct an investigation as to 
the origin and cause of such fire incident. 

Definitions 

A. Fire Investigation Stand-by Duty Investigator: Any Fire Prevention Officer that is a District 
certified fire investigator and willing to cover Fire Investigation Duty in a scheduled duty 
rotation. 

B. Incident Commander (IC): A Chief Officer or Company Officer that is in-charge of a fire 
incident 

C. Fire Investigation Stand-by Duty minimum requirements/qualifications: 
1. PC832 -Arrest Only; No Firearms 
2. Fire Investigation lA & lB & lC (or current OSFM education track) 
3. Fl-210 Wildland Fire Origin and Cause Determination (NWCG, CAL FIRE) 

D. 4. Minimum of five (5) fire investigations with a qualified fire investigator. Notice to 
Respond: receipt of fire investigation assignment and duty to respond 

E. Enroute Status: in service and responding to the fire scene in a district vehicle. 

Section I Schedule 

A. The Stand-By Assignment shall commence at 0730 hours. 
B. The Fire Marshal shall develop a schedule of Fire Investigation Stand-By Duty. This shall be 

done to facilitate vacation selections that will not coincide with standby periods. 
Investigators are not to pick vacation time during their respective standby period unless the 
investigators scheduled for the Stand-by Assignment covers his/or her assignment with a 
Stand-By trade. 

Section II Operations 

A. Authorization Procedure 
1. The Incident Commander(IC) (Chief Officer or Company Officer), may request a Fire 

Investigator for investigation purposes to determine origin and cause of a fire 
incident. 

2. The IC may contact the Stand-by Fire Investigator in order to obtain clarification and 
guidance. Hourly overtime compensation will be authorized to the Standby Fire 
Investigator for providing the IC or designee for the needed information. 

3. Notification shall be made through the Dispatch/Communications Center and follow 
the Fire Investigator notification procedure. 

B. Notification Procedure 
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1. Upon request by the IC, Dispatch shall notify the Fire Investigator assigned the Stand­
By duty Assignment via alpha pager and cell phone of the Notice to respond for 
investigation duty. The Fire Investigator on Stand-By duty shall contact the 
Dispatch/Communications Center as outlined under Section Ill, Investigator 
Responsibilities. 

Section Ill Fire Investigator Responsibility 

A. Response 
1. Fire Investigators, when on assigned Stand-By duty, shall maintain radio, cell phone, 

or alpha pager contact with the Dispatch/Communications Center. Fire Investigators, 
when on Stand-By duty, shall not be more than 45 minutes from the District boundary. 
Stand-by duty Fire Investigators shall respond enroute to the fire scene within 10 
minutes of notification. Fire Investigators shall notify Dispatch of their estimated time 
of arrival as soon as they are en route to the fire scene in a district vehicle. 

2. Fire Investigators shall maintain the serviceability of all issued communications and 
safety equipment and wear the level of protection designated by the IC. 

3. No alcohol or any other substance that would impair a person's ability to assume the 
duties of a fire investigator may be consumed during the stand-by operational period. 

4. All investigations shall be handled in an expedient a manner as possible. The Fire 
Investigator shall retain the service of suppression personnel as needed to assist in 
the removal of debris or other activities associated with scene investigation. The Fire 
Investigator shall interact with the Incident Commander or fire watch to facilitate 
his/or her needs to complete the investigation. 

5. It is the responsibility of the employee to notify his or her immediate supervisor upon 
the occurrence of an illness creating an inability to perform their Stand-By Assignment 
or portion thereof during regular business hours. During after hours, weekends, and 
holidays, the employee assigned the Stand-By Assignment shall notify the 
Dispatch/Communications Center. 

B. Fire Investigation Stand-by Overtime 
1. All overtime shall be on an hour-for-hour basis, with a minimum of two (2) hours for 

emergency overtime. All overtime to be paid or compensatory time accrued at the 
rate of time and one-half (1-1/2). 

2. Overtime compensation begins upon confirmation of receipt of call by the responding 
Investigator via telephone, cell phone, or radio. 

3. Compensatory time may be accumulated to a maximum accrual of eighty-hours (80). 

C. Stand-by Duty Trades 
1. The District agrees that employees who are assigned to fire investigative Stand-By 

duties may, with approval of the Fire Marshal or designated management official in 
each instance, trade Stand-By Duty Assignments, with qualified employees. 

2. For occurrences, necessitating Stand-By Duty Assignment trades after hours, 
weekends and on holidays, the employee accepting the responsibility for the trade 
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(Stand-By Assignment} shall notify the Dispatch/Communications Center of their 
responsibility for the Stand-By Assignment. 

D. Sick Leave Coverage 
To establish a mechanism to back-fill Stand-By Assignments upon the occurrence of an 
Investigator on sick leave with the expectation that someone will be available, and respond, the 
following provisions shall apply: 

1. During regular business hours Monday-Friday 0700-1730 hours the person scheduled 
for the next Stand-By Assignment period, and on duty, shall be responsible for fire 
investigation requests. During the hours of 1730-0700, Dispatch shall refer to the 
monthly Stand-By schedule and attempt to recall a Fire Investigator by going through 
the list. 

2. During weekends and holidays, Dispatch shall refer to the monthly Stand-By schedule 
and attempt to recall a Fire Investigator by going through the list beginning with the 
Fire Investigator assigned the next Stand-by period. 
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